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PURPOSE 
This guide is to assist customers in submitting and self-issuing a Recreational Vehicle Parking Permit on 
GMD Public Portal. 

GENERAL INFORMATION 
 Must be a registered GMD Public Portal account. 
 GMD Public Portal Link: https://cvportal.colliercountyfl.gov/CityViewWeb/Home/ 
 The permit must be posted inside the vehicle and must be visible.  
 For additional assistance contact Code Enforcement Division (239) 252-2440.  
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PROCEDURE 
A. Applying for A Recreational Vehicle Parking Permit  

Make sure you are a registered user with our GMD Public Portal  
1. Sign In  

a. Click Sign In. 
b. Enter Email Address and Password. 
c. Click Login. 

 
2. Under Special Events, Zoning Certificates, Temporary Use, and RV & Garage Sale 

Permits. 
a. Click Apply for Permit.  
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B. Permit or Certificate – Project Description  
1. Project Description 

a. Click the arrow next to Choose the Project Type: Select Recreational Vehicle Parking 
Permit. 

b. Project Descriptive Name and Project Description autoloads, enter additional 
comments about the project if necessary in the Project Description box.  

2. RV Permit Details  
a. Click the black arrow next to Type of RV Permit. 
b. Select 48 hours or 7 days.  

3. Permit Contact 
a. Enter Name on Permit  (the name you want to show on the permit). 
b. Enter Contact Phone Number.  
c. Click Next Step: Permit Type.   
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C.  Permit or Certificate – Permit Type Settings 

1. Recreational Vehicle Parking Permit  
a. Click Calendar to select the Start Date or manually enter the date ( the date needs to 

be 48 hours or 7 days from today’s date).  
b. Click the dropdown arrow to select the Type of Vehicle. 
c. Enter the Vehicle Tag or Registration Number. 
d. Enter the vehicle Expiration Date (month/year). 
e. Click the black arrow next to each statement and Select Agree. If you disagree your 

permit will be canceled.  
• I agree not to use the recreational vehicle for living, sleeping, or housekeeping 

purposes. 
• I understand this permit does not allow me to park on County Right-of-ways or 

easements. 
• I understand 7 DAY Permits, are limited to four (4) in one calendar year, and a 

maximum of two (2) consecutive permits at a time. 
f. Click Next Step: Location.  
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D. Permit or Certificate – Location of Project  

1. Location of Project  
a. Type in the site address, a list appears, Select Address 
b. If the location does not appear in the list, Click Can't find address and manually add 

location.   
c. Address auto-populates in The location you have selected box.  
d. Click Next Step: Contacts 

 

E. Permit or Certificate – Review & Submit 

1. Review & Submit  
a. Review the information you entered, if changes are required, use the Previous 

button to go back and make the correction. 
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b. Click the black arrow next to Acknowledgement, Select Agree, if you select 
Disagree the system will cancel your permit and you will have to start over.  

c. Type in the Capture Characters you see in the image in the box below it 
d. Click Submit Application 

 

 

F. Permit or Certificate – Submitted  

1. Application Submitted  
a. Planning Project Application Number Assigned – PLXXXXXXXXXXX. 
b. Under Document Name, Click RV Permit – file opens in PDF format. 
c. Print out Temporary Permit and post in the vehicle. 
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Recreational Vehicle Parking Permit 
Print and place on the vehicle 
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G. Canceling Recreational Vehicle Permit  
The following steps are only for those who submitted the application through the portal.  
1. How to Cancel your application  

a. Click Status and Fees. 
b. Enter Permit number in the search box, click Go! 
c. Click the Header Edit Special Events, Zoning Certificates, Temporary Use, Short-Term 

Vacation Rental registration, RV & Garage Sale Permit Application Details link.  
d. Permit Cancellation: Click the drop-down arrow and select YES. 
e. Click Update Application Details.  
f. Application Status changes to Cancelled - Closed for Uploads  
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