
Documents needed to change from design professional to contractor

1. Design Professional release le�er notarized
2. Contractor acknowledgement page notarized
3. Upload both documents to the portal.

Date of Request: _________________________

I, __________________________________________, the design professional of record,  have no 

objec�on to the transfer of the permit  number__________________________ associated with the

structure located at ___________________________________________________, to the General

Contractor _________________________________.

Design Professional Release to Contractor

DESIGN PROFESSIONAL RELEASE LETTER

Signature and Notary 

Name of Design Professional: Signature of Design Professional:

Design Professional Release Le�er 1.12.21

State of County of

The foregoing instrument was acknowledged before me by means of   ☐ physical presence or  ☐ online notariza�on this                     day of
                                       , 20            , by (printed name of owner or qualifier) 
Such person(s) Notary Public must check applicable box:        

☐ Are personally known to me
☐ Has produced  a current drivers license
☐ Has produced                                             as iden�fica�on.

Notary Signature:

Notary Seal

Must Comply with Notarial Law

2800 N. HORSESHOE DRIVE, NAPLES, FL 34104  (239) 252-2400



NOTICE OF ADDITIONAL RESTRICTIONS: In addi�on to the requirements of this permit, there may be addi�onal restric�ons applicable to this property 
that may be found in the public records of this County, and there may be addi�onal permits required from other governmental en��es such as the
Water Management District, State agencies, or Federal agencies.

WARNING OF POSSIBLE DEED RESTRICTIONS: The land subject to this permit may be subject to deed, and other restric�ons that may limit or impair 
the landowner’s rights. Collier County is not responsible for the enforcement of these restric�ons, nor are Collier County employees authorized to
provide legal or business advice to the public rela�ve to these restric�ons. The landowner or any applicant ac�ng on behalf of the landowner is 
cau�oned to seek professional advice.

WARNING OF WORK IN THE COUNTY RIGHT-OF-WAYS: This permit does not authorize construc�on or installa�on of any structure or u�lity, above
or below ground, within any right of way or easement reserved for access, drainage or u�lity purposes. This restric�on specifically prohibits fencing, 
sprinkler systems, landscaping other than sod, signs, water, sewer, cable and drainage work therein. If such improvements are necessary, a separate
permit for that purpose must be obtained from the Growth Management Department.

NOTICE OF CLEARING RESTRICTIONS: The issuance of a building permit for a single-family dwelling allows up to one (1) acre of na�ve vegeta�on to
be cleared. Clearing more than one (1) acre may be allowed for accessory structures and requires a separate Vegeta�on Removal Permit. Proper�es
located in the following zoning district overlays may not be allowed to clear one (1) acre: Rural Fringe Mixed Use District (RFMU), Big Cypress Area of
Concern (ACSC), and Special Treatment Overlay (ST). There may be addi�onal restric�ons related to clearing na�ve vegeta�on and impacts to wetlands
or protected species found on the property. State and Federal agency permits may be required. Contact the Growth Management Department’s 
Environmental Services at (239) 252-2400 for addi�onal informa�on.  Issuance of a Demoli�on Permit for a structure does not authorize removal of 
vegeta�on beyond the footprint of the structure.  A Demo Permit is not a clearing permit.

WORK IN THE SPECIAL FLOOD HAZARD AREA: Be advised that Substan�al Damage/Substan�al Improvement requirements will apply to structures
located in the Special Flood Hazard Area with Finished Floor Eleva�ons below the Base Flood Eleva�on.

CERTIFICATION: Applica�on is hereby made to obtain a permit to do the work and installa�ons as indicated. I, THE QUALIFIER, cer�fy that I have not
performed any work or installa�on prior to the issuance of a permit and that all work will be performed to meet the standards of all laws regula�ng
construc�on in this jurisdic�on. The permit or applica�on fee may have addi�onal fees imposed for failing to obtain permits prior to commencement
of construc�on. The permit applica�on or approved permit expires if work is not commenced within 180 days from the date of issuance. I, THE
QUALIFIER understand that the structure cannot be used or occupied un�l a cer�ficate of occupancy is issued. By signing this permit applica�on, I, 
THE QUALIFIER, agree that I have been retained by the property owner to provide contrac�ng services for the trade for which I am listed. Furthermore,
it is my responsibility to no�fy the Building Plan Review and Inspec�on Division should I no longer be THE QUALIFIER responsible for providing said 
contrac�ng services. I, THE QUALIFIER, agree that I understand the review and issuing of this permit does not exempt me from complying with all
County Codes and Ordinances.

CONTRACTOR ACKNOWLEDGEMENT

Signature and Notary 

Name: Signature:

Contractor Acknowledgement Le�er 1.12.21

2800 N. HORSESHOE DRIVE, NAPLES, FL 34104  (239) 252-2400

State of                                                                        County of                                                                

The foregoing instrument was acknowledged before me by means of   ☐ physical presence or  ☐ online notariza�on this                     day of
                                       , 20            , by (printed name of owner or qualifier) 
Such person(s) Notary Public must check applicable box:        

☐ Are personally known to me
☐ Has produced  a current drivers license
☐ Has produced                                                                                               as iden�fica�on.

Notary Signature:

Notary Seal

Must Comply with Notarial Law

Portal ID: _________________________________________________   Permit Number: _______________________________________________

Company Name: ___________________________________________   Job Address: __________________________________________________

NOTICE OF COMMENCEMENT INFORMATION
Per Florida Statutes 713.135, a No�ce of Commencement (NOC) is required for construc�on of improvements totaling more than $2,500. with certain excep�ons.
For A/C Repairs or Replacements a no�ce of commencement is required for improvements more than or equal to $7,500. The applicant shall file with the issuing
authority prior to the first inspec�on either a cer�fied copy of the recorded NOC or a notarized statement that the NOC has been filed for recording, along with a
copy thereof. In order to comply with the state requirement, permits will be placed in inspec�on hold un�l proof of the NOC is filed with the building permi�ng and
inspec�on department. The issuing authority shall not perform or approve subsequent inspec�ons un�l the applicant files by mail, facsimile, hand delivery, email or any
other means such as a cer�fied copy with the issuing authority.
WARNING TO OWNER:  YOUR FAILURE TO RECORD A NOTICE OF COMMENCEMENT MAY RESULT IN YOUR PAYING TWICE FOR IMPROVEMENTS TO YOUR
PROPERTY.   CONSULT WITH YOUR LENDER OR AN ATTORNEY BEFORE RECORDING YOUR NOTICE OF COMMENCEMENT.  A NOTICE OF COMMENCEMENT 
MUST BE RECORDED AND POSTED ON THE JOB SITE BEFORE THE FIRST INSPECTION IF YOU INTEND TO OBTAIN FINANCING.
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