Notice of Violation

A Notice of Violation (NOV) is a
notification tool to assist the Property
Owner. The NOV states there is a code
violation on their property; which code
they are in violation of; how the violation
can be brought into compliance; and a
timeframe in which to bring the violation

(s) into compliance.

Property owners are encouraged to
contact the Code Enforcement
Investigator identified on the NOV. A
property owner may request an
extension to the original compliance date
established on the NOV.

There are no fines assessed with a NOV.
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Notice of Hearing

A Notice of Hearing is a notification to
advise the property owner that the code
case has been scheduled for a hearing with
the Code Enforcement Board or Special
Magistrate. A hearing is scheduled when
the property has not been brought into
compliance within the NOV compliance
date. The property owner may submit a
written request for continuance no less
than five (5) days prior to the scheduled

hearing.

The Code Enforcement Board or the Special
Magistrate will rule whether a violation
exists. If found in violation they will set a
compliance date, assess operational costs
and assess fines for non compliance. The
Finding of Fact order will be mailed to the
property owner following the Hearing. The
property owner may submit a written
request for an extension prior to the

ordered compliance date.

If the violation has not been abated by the
Finding of Fact ordered compliance date,
the case is scheduled for an Imposition of
Fines/Liens hearing. If compliance has been
met after the ordered compliance date, the
Code Enforcement Investigator will recom-
mend the accrued fines be waived. If
violation(s) remain a lien will be imposed on
all properties owned by the property

owner.
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CODE ENFORCEMENT CASE OVERVIEW

Investigator assesses site for
violations.

Is a
violation
observed?

Investigator takes picture of violation.

Attempts to make personal contact
with owner and explain violation.

Issues a notice of violation.

Is violation
brought into
compliance?

45 day standard to refer case to
hearing if owner does not exhibit
compliance efforts.

Investigator determines hearing
venue and prepares case for the
hearing process.

Supervisor reviews and submits
case to Enforcement Supervisor
for review.

Enforcement Supervisor
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assigns case to appropriate
hearing agenda.

Notice of hearing generated.
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Investigator posts notice of hearing
at property and courthouse

at least 10 days prior to hearing.
I

Case packet is prepared and
sent certified mail to property owner
at least 10 days prior to hearing.

Case is heard by
Code Enforcement Board or
Special Magistrate.
|

Order is recorded with the
Clerk Of Courts.

Has the
property owner filed an
appeal with the Circuit
Court within 30
days of order?2

County Attorney’s

office prepares case
for appeal process.

violation

in compliance

within ordered
imeframe?

Investigator submits to
enforcement staff for
imposition of fines.

Case is assigned to
appropriate hearing agenda for

imposition of fines.
|

Case is heard by
Code Enforcement Board or
Special Magistrate.

Are fines No

imposed?

Order is recorded with the
Clerk Of Courts.

Has the
property owner filed
an appeal with the Circui
Court within 30
days of order?

County Attorney’s
office prepares case
for appeal process.

Is case in

compliance and Yes

all costs and fines
paid?

Case submitted to
Code Enforcement Board or
Special Magistrate for foreclosure
authorization after 90 days
from date of recorded order.
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Case submitted to County
Attorney’s office for foreclosure
consideration.




